The maximum scores must correspond to the evaluation grid included in the tender dossier

EVALUATOR'S GRID

To be completed for each tender by each evaluator

	
	Maximum 
	Initial assessment
	Revised assessment 

	Organisation and methodology
	
	
	

	Detailed agenda and scenario of the conference (methodological description)
	30
	
	

	Equipment and software for preparation/ realization of the conference (technical description)
	30
	
	

	Handouts (contents and creativity)
	20
	
	

	Previous experience of the Contractor in similar assignments
	20
	
	

	Total score for organisation and methodology
	100
	
	


	Strengths
	

	Weaknesses
	


Evaluation performed by:

	Name
	

	Signature
	

	Date
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